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Funding Portfolio 

 
 
In order to successfully raise funds to continue with work and carry out special projects 
within the community, it is easier if there is a clear idea of what you will need and how 
you will do it. Below is a brief checklist of steps that will assist with preparing successful 
funding applications. 
 
Gather information about your organisation: 
 

 

 
 
 
 
 
  



                                        

Fundraising Guide 2012  3 of 11 
 

Gather information about the project(s) and activities: 
• List dates and times; 
• Select appropriate venue(s); 
• Registration costs / deposit; 
• List all equipment / uniforms required; 
• Volunteer details and job descriptions; 
• Flight and travel details; 
• Accommodation details and food arrangements; 
• Insurance policies; 
• Written quotes and letters of support. 

 
List all possible sources of funding and fundraising activities: 

• Check funding criteria; 
• Background information on the source – previous recipients; 
• Note closing dates and create funding calendar. 

 
Develop a fundraising plan (see calendar and spreadsheets below) and timeline: 
 
Implement fundraising plan by sending out applications and completing activities: 

• Photocopy forms (to keep) before sending away; 
• Request acknowledgement that application has been received; 

 
Account for all funding received and evaluate your plan: 

• Keep all receipts, acknowledge funders and file accountability reports. 
 
Store the following information for review purposes: 
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National Funding Calendar 

 
 

January February March April 
 
 
 
 
 
 
 
 
 
 
 
 

   

May June July August 
 
 
 
 
 
 
 
 
 
 
 
 

   

September October November December 
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Funding Spreadsheets 

 
 
Below are two basic spreadsheets that can be used to plan and document the history of funding organisations applied to: 

 Activities that need funding 

So
ur

ce
s 

of
 

fu
nd

in
g 

 Venues Registration Equipment Uniforms Flights Accommodation 
Grants       
Membership fees       
Donations       
Fundraising       
Other income       

 

Organisation 
applied to Address Contact 

person 
Contact 
details 

Purpose 
of 

funding 

Date 
applied 

Amount 
applied 

for 

GST 
Incl.? 

Amount 
received 

/ 
declined 

Date 
received 

Report 
due 

Date 
report 

sent 
Notes 
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Grant Application Tips 

 
 
Below are some guidelines to successful grant application writing:  
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Sponsorship Requests 

 
 
Below are details that you should include in a proposal for attracting sponsors: 

 
Funding resolution: 
It was resolved that a request be made to the [ABC Trust] for funding towards the costs 
of … 
 
I certify that the above is a true and correct copy of the resolution of the Executive 
Committee of the [XYZ Organisation] dated … 
 
Signed …   Name of Secretary …   Date …   
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Proposal checklist: 
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Advice and Support 

 
 
Below is a list of organisations’ websites that offer support by ways of financial advice, 
training opportunities, processes for funding, and volunteer assistance: 
 
Bartercard Foundation 
http://nz.bartercard.com/index.php?mact=News,cntnt01,detail,0&cntnt01articleid=107
&cntnt01returnid=63 
BP Petrol Vouchers 
http://www.bp.com/sectiongenericarticle.do?categoryId=9015082&contentId=702795
1 
Charities Commission 
http://www.charities.govt.nz/ 
Community Connect 
http://www.communityconnect.co.nz/ 
Community Matters 
http://www.communitymatters.govt.nz/Funding-and-grants 
Community Net 
http://www.community.net.nz/how-toguides/ 
Companies Office – Societies and Trusts 
http://www.societies.govt.nz/cms 
Department of Internal Affairs 
http://www.dia.govt.nz/DIA/CurrLice.nsf/ALLNZLIST?OpenView 
Fundraise Online 
http://www.fundraiseonline.co.nz/ 
Fundraising Information Service 
http://www.fis.org.nz/ 
Fundraising Institute of New Zealand 
http://www.finz.org.nz/ 
Maitland and Associates 
http://www.maitlandassociates.co.nz/ 
New Zealand Community Foundations 
http://www.nzcommunityfoundations.org.nz/ 
Office for the Community and Voluntary Sector 
http://www.ocvs.govt.nz/ 
Sport New Zealand Clubkit 
http://www.sportnz.org.nz/en-nz/communities-and-clubs/Toolkit-for-Clubs/ 
Volunteer Net 
http://www.volunteernet.org.nz/index.php 
Volunteering New Zealand 
http://www.volunteeringnz.org.nz/ 
  

http://nz.bartercard.com/index.php?mact=News,cntnt01,detail,0&cntnt01articleid=107&cntnt01returnid=63
http://nz.bartercard.com/index.php?mact=News,cntnt01,detail,0&cntnt01articleid=107&cntnt01returnid=63
http://www.bp.com/sectiongenericarticle.do?categoryId=9015082&contentId=7027951
http://www.bp.com/sectiongenericarticle.do?categoryId=9015082&contentId=7027951
http://www.charities.govt.nz/
http://www.communityconnect.co.nz/
http://www.communitymatters.govt.nz/Funding-and-grants
http://www.community.net.nz/how-toguides/
http://www.societies.govt.nz/cms
http://www.dia.govt.nz/DIA/CurrLice.nsf/ALLNZLIST?OpenView
http://www.fundraiseonline.co.nz/
http://www.fis.org.nz/
http://www.finz.org.nz/
http://www.maitlandassociates.co.nz/
http://www.nzcommunityfoundations.org.nz/
http://www.ocvs.govt.nz/
http://www.sportnz.org.nz/en-nz/communities-and-clubs/Toolkit-for-Clubs/
http://www.volunteernet.org.nz/index.php
http://www.volunteeringnz.org.nz/
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Potential Funding Sources 

 
 
Below is a sample list of funding agencies that regularly support national-based 
initiatives: 
 
National Funding 
AMP National Scholarships: 
http://www.doyourthing.co.nz 
First Sovereign Trust 
http://www.firstsovereign.co.nz/GrantApply.htm 
Lottery Community Committee and Lottery Minister’s Discretionary Fund 
http://www.communitymatters.govt.nz/Funding-and-grants 
Newman’s Own Foundation 
http://www.paulnewmansown.co.nz/charity/criteria.html 
NZ Community Trust 
http://www.nzct.org.nz/ 
Pub Charity  
http://www.pubcharity.org.nz/index.php/publications 
Sargood Bequest 
http://www.sargoodbequest.org.nz 
The Lion Foundation 
http://www.lionfoundation.org.nz/ 
The Southern Trust 
http://www.southerntrust.org.nz/ 
 
 
Below is a sample list of funding databases that support regional-based initiatives: 
 
Regional Funding 
Funding Directory 
http://www.sportnz.org.nz/en-nz/funding/Directory-of-Potential-Funding-
Sources/Start-search-from-beginning/ 
Local Government Funding 
http://www.localgovt.co.nz/site/Local_Government/find_a_council/by_region/byregion
menu.aspx 
Regional Sports Trusts - Kiwisport 
http://www.sportnz.org.nz/en-nz/our-partners/Regional-Sports-Trusts/List-of-all-
RSTs/ 

http://www.doyourthing.co.nz/
http://www.firstsovereign.co.nz/GrantApply.htm
http://www.communitymatters.govt.nz/Funding-and-grants
http://www.paulnewmansown.co.nz/charity/criteria.html
http://www.nzct.org.nz/
http://www.pubcharity.org.nz/index.php/publications
http://www.sargoodbequest.org.nz/
http://www.lionfoundation.org.nz/
http://www.southerntrust.org.nz/
http://www.sportnz.org.nz/en-nz/funding/Directory-of-Potential-Funding-Sources/Start-search-from-beginning/
http://www.sportnz.org.nz/en-nz/funding/Directory-of-Potential-Funding-Sources/Start-search-from-beginning/
http://www.localgovt.co.nz/site/Local_Government/find_a_council/by_region/byregionmenu.aspx
http://www.localgovt.co.nz/site/Local_Government/find_a_council/by_region/byregionmenu.aspx
http://www.sportnz.org.nz/en-nz/our-partners/Regional-Sports-Trusts/List-of-all-RSTs/
http://www.sportnz.org.nz/en-nz/our-partners/Regional-Sports-Trusts/List-of-all-RSTs/

